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His/her Institution, City and Country

Email Address

If there are second and third writers, 

use the same format as above.

If there are no other writers, 

proceed to the abstract section 

Abstract (The title: 10 points, Times New Roman, Bold and italic)

An abstract of 150-200  words will be placed here. The text will be italic, 10 points, Times New Roman, Times Roman will be used. If they are not available, any other typography similar to Times Roman can be used. They should be used consistently throughout the text. Only one typeface should be used throughout the text (unless it is vital to use another one, which may be the case if the subject is typography for instance). As you see, we try to keep everything as simple as possible. There will be one single space after commas and full stops, which appears to be a normal practice nowadays. Please allocate one single space between paragraphs throughout the text.

The Abstract must be written after the completion of the paper and the paper proposal sent for the conference must not be used for this purpose. No need to say the key concepts, main thesis, findings and arguments should be easily and clearly expressed in the abstract. When you finish with the abstract, leave four spaces and go to the main text.

Introduction: This is a subtitle, Bold, 12 point, Times New Roman 

The main body of the text may or may not begin with a subtitle. The main text is also12 point, normal, single space, Times New Roman. The text is aligned left, a single space is allocated between the paragraphs and the new one is again aligned left as you see below.

Margins

In order to make it as simple as possible, we are using the Word’s automatic/default setting for the Margins. Therefore you do not need to set it if you are using word. If not, please set the margins as follows: top and bottom: 2.54 cm, left and right: 3.17 cm, gutter: 0, header and footer: 1.25 cm. A4 is the page size.

Quotations

For the quotations, please use the Harvard system.  Assuming that researchers are familiar with the Harvard system, detailed information is not essential here. If needed, details can easily be acquired from the Internet. (Go to: google.com and ask for Harvard System.) Short quotations of less than five lines may be included in the body of the text in ‘single’ quotation marks but if the quotation is longer, start a new line and indent it. No space is required. After the citation you may continue as normal. If however a new paragraph is following then, leaving a single space with the quotation is normal. (Sometimes, oddly perhaps, citations may roll over the page. Please continue to indent them.) An example of quotation:  

All essential part of any planning process is predicting the outcome. What you need is some kind of expected result against which to measure your achievement. Traditionally, scientific experiments build this into the statistical analysis, but the principle applies equally well to all kinds of research activity (Luck 1999:61)

Footnotes 

Footnotes should be used to explore the ideas further, to give extra information, to raise a question or make a statement etc., which are not directly related to the main text. Again the automatic numbering system of the word processor should be used and footnotes should be placed at the end of the main text.
 A single space should follow the footnote number prior to the following sentence. A continuous numbering system should be used throughout the text.

Copyright material

It is the authors’ responsibility to acquire permission for the re-print of copyright material for those papers selected for the publication. Full reference should be made to the original sources. When the finished papers are submitted, authors will be asked to sign a copyright form allowing the publication of their papers.  
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If necessary, acknowledgements can be made at the end of the text. (Please note that subtitles are separated by one single space before and after the main text.)

Figures

Diagrams, charts, illustrations, tables, and images etc., should be numbered as figure 1, figure 2, etc.. They should be placed separately at the end of the main text, one after the other, and not integrated into the main text. However, the location of figures etc. in the paper can be indicated by writing "Insert Figure 1..exactly/ approximately here" in the main text, at the intended location of the figure.

Footnotes

� Numbers indicating the footnotes are normally placed at the end of the sentence, after the full stop. However, if the reference is being made to special words, phrases, and expressions, the footnote number may be used just after the expression concerned. 


� Otherwise, of course, it will be difficult to follow them
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